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TEXAS BOARD OF PROFESSIONAL ENGINEERS 
INSTRUCTIONS FOR PREPARING THE SUPPLEMENTARY EXPERIENCE RECORD 

 
 
TO THE APPLICANT: 
The purpose of the Supplementary Experience Record (SER) is to explain in detail the engineering performed 
in the employment engagements you list on your application in Section 3, Experience. A SER must be 
provided for ALL engineering experience claimed. Descriptions of non-engineering engagements are not 
needed for your SER. The SER MUST be TYPED IN BLACK and must be written in the first person, narrative 
form, using complete sentences and active engineering type verbs. 
In describing your experience, use specific tasks such as: I designed, I calculated, I analyzed, I recommended, 
etc. Avoid using vague terms such as: I was assigned to, I was responsible for, in charge of, participated in, 
etc. 
In general, you should include in the description of your engineering experience the following: 
(1) The general nature of your position in each engagement, 
(2) The engineering work that you personally performed, 
(3) The elements of engineering design and analysis, 
(4) The identity of the projects by name, location, size, etc., and 
(5) If you performed several projects which were similar in nature in an engagement, you may describe some 
typical projects in detail and then list similar ones by name, location, size, etc. identifying any unique 
differences. 
 
AN EXAMPLE OF  SUPPLEMENTARY EXPERIENCE RECORD IS PROVIDED AT THE BOTTOM OF 
THESE INSTRUCTIONS. 
 
If an engagement (which means one term of employment with the same company) consists of numerous 
projects, it is not necessary to separate these by engagements. If you changed supervisors, or if you changed 
positions, etc., it is not necessary to list it as another engagement. Your detailed description of these changes 
should be noted in the SER. The purpose for this is to show progressive engineering experience of an 
increasing standard of quality and responsibility. (Refer to Board Rule 133.43 describing acceptable 
experience.) 
The SER is REQUIRED and plays a very significant part in the Board's review of your application. It is your 
description of the engineering work that you have personally performed (Refer to Board Rule 133.43). If you 
are applying for original licensure you MUST submit a SER for each and every engagement that you claim 
under the engineering column of the application, from the date of receipt of your first engineering degree to the 
present. If you are a former Texas license holder whose license has been expired for two or more years, you 
MUST submit a SER for all employment engagements from the date the license expired, describing at least the 
last four years of engineering experience [Refer to Board Rule 133.23 (b)(4). 
There is no prescribed length for your SER, but it should not exceed 12 pages. The description you provide 
should show a reviewer, who may not be familiar with your work, that you have achieved the necessary 
engineering experience to meet the requirements for licensure. The pages of your SER should be numbered 
consecutively. EACH and EVERY page of your SER MUST be signed and dated by you. 
YOUR ORIGINAL SER IS FOR THE BOARD'S REVIEW AND MUST BE INCLUDED WITH YOUR 
APPLICATION. THE BOARD WILL NOT CONSIDER AN APPLICATION IF THE ORIGINAL SER IS NOT 
INCLUDED WITH THE APPLICATION. DO NOT SEND YOUR ORIGINAL SER TO YOUR PROFESSIONL 
ENGINEER (P.E.) REFERENCES. Send a copy of the applicable page or pages from your SER for each 
engagement to a P.E. reference who is to verify the experience that you have claimed for that engineering 
engagement. The reference writer will sign and date the SER copy(ies) in the lower left corner of the form and 
return the signed copy(ies) along with a completed reference statement in a CONFIDENTIAL envelope to you. 
(For further details, refer to Board Rule 133.53 and the instructions on the reverse side of the REFERENCE 
STATEMENT FORM.)  
 
NOTE: Do NOT submit publications, blueprints, papers or other documents unless requested to do so by the 
Board. Such documents will have no effect on the final disposition of your application and the Board will not be 
responsible for returning them to you.  
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